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Web Account Information

Google Admin Account, Webmaster Tools, and Analytics
user: admin@aprepacademy.org
pw: tellel314

Wordpress Back-End Login
achievementprep.org/wp-admin
username: admin

password: B3th3Dr3am!

Site5.com Hosting

user: swright@aprepacademy.org
pw: B3th3Dr3am!

Q1 A1l: charter

Q2 A2: anacostia

Site5.com FTP

Host: 108.174.148.227

user: ftpuser@achievementprep.org
pw: J=;_m]*xqCNIT4WTk

Domain Name: achievementprep.org
Username: achievem

Password: UJtWRKWf

Site5.com Nameserver and Database
dns.siteb.com

dns2.site5.com

mysql database:

database name: achievem_wp_aprep
host: localhost

user: achievem_wp_apre

pass: OMQEy2IKIMZhfyIB8

Domain Registrar aprepacdemy.org (Namejuice.com)
https://www.droc.ca/newlogin.asp

domain: aprepacademy.org

pw: c6E2n3m

Domain Registrar achievementprep.org (namecheap.com)
user: achievementprep

pw: enthusiasm

registered email: swright@aprepacademy.org

pw: 8sbagxaul?


mailto:admin@achievementprep.org
http://achievementprep.org/wp-admin
mailto:swright@aprepacademy.org
http://achievementprep.org/

Constant Contact
user: APrepcomm
pw: Aprep2013

PayPal

user: swright@aprepacademy.org

pw: Aprep2013

Hosting Startlogic.com (old hosting)
user: bethedream
pw: B3th3Dr3am!

FTP (old FTP)
ftp.aprepacademy.org
IP: 66.96.134.40
user: bethedream

pw: B3th3Dr3am!

reCAPTCHA Keys

Domain achievementprep.org

Name: reCAPTCHA will only work on this domain and subdomains. If you have more than one
domain (or a staging server), you can create a new set of keys.

Public 6LcUCFASAAAAACHzbzNAeFcLbnOd8gsZ9G64afdU

Key: Use this in the JavaScript code that is served to your users

Private 6LCcUCTASAAAAAGOV146bSRheidb-Foqy06sfpzYH

Key: Use this when communicating between your server and our server. Be sure to keep it a

secret.



mailto:swright@aprepacademy.org
http://www.startlogic.com/
https://www.google.com/recaptcha/admin/create
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Back-end Login

Go to: http://achievementprep.org/wp-admin

Username: admin
Password: B3th3Dr3am!

First landing page is Dashboard, an overview of your site.

W) @A AchievementPrep B 4+ New SEO

& Dashboard Dashboard
Home
Activity
Updates
# Posts At a Glance
A Portfolio A 21 Posts B 134 Pages
: i B 2 Comments
Testimonials

Qode Slider WordPress 3.8.1 running Elision Child theme.

Qode Carousel
03 Media
B Pages

@ Comments

Viewing the Front-End

Google Analytics Summary

I o
Howdy, admin g

Past 30 days

Feb.05 Feb.09 Feb.13 Feb.17 Feb.21 Feb.25 Mar. 01

Once you login and land on the back-end Dashboard, click View Site under the Achievement Prep on the gray
ADMIN BAR to your website front-end. This bar will appear on all the pages as long as you’re logged in as

ADMIN.

®ashboard

At a Glance

A 21 Posts

#* Posts B 2 comments

i 24 <
M 134 Pages

Activity

See 3 more

Recently Published


http://achievementprep.org/wp-admin

Add Home page Slide Image

Click "Add New Slide".

1.
2.
3.
4.
5.
6.
7.
8.

Enter the slide title.

Set background type to "Image" - recommended image size: width:1024px height:768px.
Click slide image to upload slide image. Drag and drop desired image and select Set Image.
Enter slider text - leave blank to hide.

Enter button label - leave blank to hide.

Enter the URL for the button.

Set Sliders check box to "Home Slider".

Click Publish to save.

W) @ AchievementPrep W 4+ New SEO Howdy, admin e

& Dashboard Add NeW Sllde g
Posts ; g
25 Enter title here Publish
»# Portfolio _
Qode Custom Fields Save Draft
# Testimonials
) Status: Draft Edit
Qode slider Hide Slide Title [] i ¥ status: Oraft Edit
. @® Visibility: Public Edit

Slide Background Type Image O Video O
8 yp e L B 'lif' Publish immediately Edit

| i
Slide Image SEO: @ Check g
7 R
Qode Carousel Move to Trash

Media

Slide Graphic ;
Pages p Sliders
Comments All Sliders  Most Used
Multiverso . : ,_‘ o
Contact Slide text wﬁ

+ Add New Slider
Appearance
¢ Plugins )

Users Button label ’g Attributes
Tools Order
SCRIngs Button link 0

SEO



W) @ AchievementPrep B 4+ New ¢ EditPage Seo ® Howdy, admin g8 Q

>
ACHIEYEMENT
PREP
ABOUT SCHOOLS RESULTS ENROLL NEWS CALENDAR CAREERS CONNECT

-

Slide title

- . ‘
reating a Culture of Hig '
- Asnicvenent _ga’,

j y - e . A Slide Text
j LEARN MORE >
Slide Button ——

: Loa

Add home page slide video

Click "Add New Slide"

Enter the slide title.

Set background type to "Video"

Enter URL to the webm version of the video
Enter URL to the mp4 version of the video
Enter URL to the ogv version of the video
Upload the video preview image

Enter slider text - leave blank to hide.
Enter button label - leave blank to hide.

. Enter the URL for the button.

10. Set Sliders check box to "Home Slider".
11. Click Publish to save.

© 0NN E



@ AchievementPrep B 4+ New SEO Howdy, admin s

Dashboard Add New Sllde
Post ; ¥
o Enter title here publish
Portfolio '
Qode Custom Fields Save Draft

Testimonials

Status: Draft Edi
s Hide Slide Title [ T SSDees

@ Visibility: Public Edit

Slide Background Type Image O Video @ )
g yp Be o fit] Publish immediately Edit

SEO: @ Check @‘%
Move to Trash

Add New Slide

Sliders

Qode Carousel

] Media

Sliders

Pages
Comments

Multiverso

Contact
+ Add New Slider

Appearance
¢ Plugins
seis Attributes
03 Use transparent overlay over video []

Tools Order
Slide Graphic

Settings 0

SEO

LayerSlider WP ) Featured Image
Slide text

Newsletter

Set featured image

Qode Options

Button label

Button link g




Home page Testimonial

Click "Add New" under Testimonials

1.
2.
3.
4.

Enter the Title

Enter the Author

Enter the testimonial in the Text field
Click Publish

Howdy, admin ga

W) @A AchievementPrep B 4+ New SEO

R Add New Testir@ial

Enter title here Publish

# Portfolio
Qode Custom Fields Save Draft

A Testimonials

§ status: Draft Edit
Testimonials Author
@ Visibility: Public Edit

Add New

‘xlf' Publish immediately Edit

T S
( Text
SEO: @ Check @
Qode Slider
Move to Trash

Qode Carousel

"The Achievement Prep culture is very supportive and allow me to do what | do best -
teach!"

Text Sixth Grade Math Teacher
ot Author




Home page Gallery Slider

Click "Add New Carousel Iltem" under Qode Carousel

1. Enter the Title

Click Carousel Image, Upload the small version of the photo

3. Click Carousel Hover Image, Upload the large version of the photo, Copy the "Link URL" then close the
uploader

4. Paste the URL in the Link

5. Click "Home Carousel" check box

6. Click Publish

N

@ AchievementPrep B 4 New SEO Howdy, admin ga

B D i Add New Carou@ltem
Posts Enter title here Publish
# Portfolio
Save Draft

Qode Custom Fields
* Testimonials

Status: Draft Edit
age (Min width needs to be 220px) ! e

Qode Slider
@ Visibility: Public Edit

Qode Carousel
it Publish immediately Edit

C ltems
v SEO: @ Check X S
Add New Carousel yer Image (Min width needs to be 220px) Seet)
Item q é F—
Move to Trash
27 Media
Carousels
B Pages
All Carousels Most Used
8 Comments %D
Home Carousel

Multiverso Target



Add News Blog posts

Under Posts Click on "Add New"

1. Enter title

Enter content

3. Add Search Optimization Title (title of blog post), Description (description of what the post is about), and
Keywords that relate to the post.

4. Select Category for post.

Add tags

6. Select Featured Image
When you click “Set Featured Image” link, it will open an upload window where you can drag and drop
your image. Once you upload an image, choose “SET FEATURED IMAGE” towards the bottom right of
the window.

7. Click Publish when you are done.

N

o
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Y @A AchievementPrep B 4 New SEO Howdy, admin -

Screen Options Help

@ Dashboard Add NeW POSt

A Enter title here Publish

Save Draft Preview
Add New

Visual Composer s: Draft £di
Categories ? status: Draft Edit

Tags Visual Text @ Visibility: Public Edit
» Portfolio Bl see b=t = SRS = = fiill Publish immediately Edit
~UEA-REQ Q L 0 & _ .
Testimonials SEO: @ Check
Qode Slider Move to Trash
Qode Carousel
Media Format
HnE @® A standard
Comments @) Gallery
Path: O ink
Multiverso é £ Link
Word count: 0 ®) Quote
Contact
Video
WordPress SEO by Yoast o
Appearance Audio
Plugins General Page Analysis Advanced Social
i ategories
Users .
Snippet Preview: - Achievement Prep
192.168.1.133/?7p=7
Tools ] 92 pebasicd e All Categories  Most Used
. A
Settings [ Art
[] Business
SEO Focus Keyword: [] Design
[] Music
&= LayerSlider WP . [ news
SEO Title: - Achievement Prep
Newsletter [] Photography
Title display in search engines is limited to 70 ] Sport
Qode Options chars, 52 chars left. [] Uncategorized
Meta Description: '’ + Add New Category

The meta description will be limited to 156 %Tags
chars, 156 chars left.

Add

Meta Keywords: ith commas

Separate tags

If you type something above it will override

Choose from the most used tags
your meta keywords template. e

_ Featured Image

Set featured image

11



Page/Post Content Editing

When you’re logged in, you will have a dark gray ADMIN BAR on top of the website on every page. Only site
admins can see this. Go to the page you want to edit and click on the Edit Page button from the admin menu.

\":\ @ AchievementPrep B 4 New ¢ EditPage SEO L Howdy, admin - Q

>
ACHIEYEMENT
PREP

Once you're in the Edit Page section:

1.
2.
3.
4.

Mouse over the Text Block and click on the Pencil Icon to edit the text.
Make text edits.

Click Save

Click Update when done.

@ AchievementPrep B 4 New ViewPage SEO Howdy, admin g

Dashboard Edit page Add New
Posts
Qur Story Publish
Portfolio
Permalink: http://achievementprep.org/our-story/ Edit || View Page | Get Shortlink S e
= Preview Change
Testimonials
9 Status: Published Edit
Qode Slider
Visual Composer @ Visibility: Public Edit
Qode Carousel
; £0) Revisions: 79 Browse
Media & | ¥ Addelement 2l Add row Templates

Published on: Feb 7, 2014 @ 9:28 Edit

|l Pages 7
: SEO: @ Check
All Pages b

Move to Trash

Ek

Add New i ”1—' Single Image

B Comments

Page Attributes

Multiverso
£+ Contact Our Story ﬂ Parent
= ' e g ‘ (n arent) v

2¥ Appearance [dropcaps type='square’ color="#ff0000' background_color="#ebebeb X \N0-parcny)

border_color="]A[/dropcaps]chievement Prep is a network of high-performing,
s P[ugins - 5 g PR [P/ P | ” cia D ST T [0 gy Template

J < college preparatory schools located east of the Anacostia River in Ward 8 o
Washington, DC. Achievement Prep schools are tuition free, open enroliment i r

o Users - Default Template v
schools. Founded to close the achie

gap and address the educational needs

i bhn mmmnmn i AskimsanmnnE Pean bkas kane an mcsimed sslnnine noh e chacbae
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4 AchievementPrep B -4 New View Page Howdy, admin g

Edit Text Block

Text

Q7 Add Media visual | [ Text

B I e = i ¢
Paragraph v U A-B E ¢ Q

[dropcaps type='square' color='#ffoooo' background_color='¢ebebeb’ v
border_color="]A[/dropcaps]chievement Prep is a network of high-performing, college preparatory schools
located east of the Anacostia River in Ward 8 of Washington, DC. Achievement Prep schools are tuition free,
open enrollment schools. Founded to close the achievement gap and address the educational needs in the
community, Achievement Prep has been an award-winning public charter school recognized for its
immediate impact in closing the achievement gap between low-income and affluent students in Washington, DC.

Our scholars have been among the top performing scholars in the District, often outperforming their
peers in more affluent neighborhoods. The flagship middle school campus opened in 2008 with 68 4th and 5th
graders and grew to its full capacity of over 400 scholars in grades 4-8. Achievement Prep opened it first
elementary school and second campus in August 2013 serving over 230 scholars in grades K-3. Achievement
Prep has plans to continue to expand and open new campuses east of the Anacostia River over the next three
years.
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Creating a New Page

Click New Page from left menu or from the admin drop down.
5. Add title
6. Add content
7. Add SEO Title, Description, Keywords
8. Select Parent Page from drop-down. (ie. If you're creating a new sub-page under About, your Parent
page is About)
9. Click Publish when done.

@ AchievementPrep B 4 New SEO Howdy, admin ea

Dashboard Add New page
Post: : ;
ot Enter title here Publish
Portfolio
Save Draft Preview
Testimonials e —
Visual Composer ? status: Draft Edit

Qode Slider
@ Visibility: Public Edit
Qode Carousel

plindly

W
~
4
i
]
L)
L Y
"

= = fit Publish immediately Edit
07 Media = o
r?) i | b = A ( » 3 :
=4A-MEeQ SE0: @ Check ‘

M Pages / i—

C - Move to Trash
All Pages
Add New
e Page Attributes

omments
Multiverso Parent
Contact — (no parent)
ath: p
Word count: 0
Appearance Template
A i Default Template
¢ Plugins WordPress SEO by Yoast B
Users Order
General Page Analysis Advanced Social
Tools 0
Settings Snippet Preview: - Achievement Pre

192 168.1.133// Need help? Use the Help tab in the upper
q ... right of your screen.

SEO

LayerSlider WP
Y Focus Keyword: Featured Image

£+ Newsletter

Set featured image

£+ Qode Options SEO Title: / ent Pr

O o Title display in search engines is limited to 70
! chars, 52 chars left.

Meta Description:

The meta description will be limited to 156
chars, 156 chars left.

Meta Keywords:

If you type something above it will override
your meta keywords template.
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Assigning a New Page to the Main Menu

Select Menus under Appearance

1. Set "Select a menu to edit" to "main menu (Top Navigation)" and click "Select"

Check the newly created Page and click “Add to Menu”.

3. The new page will be added to the right side menu structure. Drag and drop the page panel to where
you want it.

4. Click Save Menu when done.

N

Go to website Front-end; refresh the page to see changes.

@A AchievementpPrep ¥ =4 New SEO Howdy, admin g

Detoac Edit Menus Manage Locations

Posts &

Portfolio Select a menu to edit: main menu (Top Navigation) | Select @ or create a new menu.

Testimonials %
Qode Slider Pages Menu Name main menu W

Qode Carousel 3
Menu Structure

Media Most Recent = View All, Search 5
Drag each item into the order you prefer. Click the arrow on the right of the item
Pages [] calendar to reveal additional configuration options.
[] sitemap
Comments ;
] Media About Custom
Multiverso (] Donate
& Contact [J our Schools O e
[] Donors
A [ Parents A -
earance ur Team Page
Cadeiiy [J Teachers & School Leaders N
Select All Add to Menu Our Schools Page
Multiverso Our Community Page
" Schools Custom

15



Adding Board Documents

The board page is accessed by either clicking on the “Trustees” link on top header menu, or by going to:
achievementprep.org/board

Login information for board members:
Username: board
Password: Aprepboard

Click "Add New File"
1. Enter the Title
2. Enter the File Description
3. Click browse, Upload the File
4. Set File Category as “Agendas”
5. Click Publish

@ AchievementPrep B 4 New SEO Howdy, admin ea

Dashboard Add New File 3 i s
Posts . :
Enter title here Publish
Portfolio
Save Draft Preview
Testimonials S ;
=1 Add Media Visual = Text § status: Draft Edit
Qode Slider s = e
B E el A == = == 8&EM @ Visibility: Public Edit
Qode Carousel — o o oA = =
ragrapn U=A-kideQ E 0 & it Publish immediately Edit
7 Media
R SEO: @ Check 2 ¥
Pages S N
8 Comments Move to Trash
M Multiverso
Multiverso Categories
.-f"' b All Categories  Most Used
Path: p : WJ
Word count: 0 [] Agendas
£+ Contact File + Add New Catego
2 Appearance Upload a local file
you fill this freld system will ignore next two frelds)
g Plugins ; Featured Image

| Browse.. | No file selected.
Set featured image
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